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Welcome to Camp Sokkna'

We are so glad to have your child as part of our YMCA camp family this
summer! Our day camp staff strives to provide a safe environment rich in
creativity, exploration, and discovery. As you read through this
handbook, please familiarize yourself with the policies and procedures
governing camp programs. These practices are the structure of a safe,
fun, learning-filled YMCA day camp for your child. If you have any
questions or concerns, please don't hesitate to contact us.

Thank you for choosing Decatur Family YMCA's Camp Sokkia for your
child's summer camp experience!

Ruby Henderson
SENIOR DIRECTOR OF CHILD CARE

OUR MISSION:

To put Christian principles into practice through programs

that build a healthy spirit, mind, and body for all.




IMPORTANT CAMP INFORMATION

CAMP HOURS
8:30 AM -4:30 PM

DROPOFF: PICKUP:
Begins at 6:30 am  No later than 5:30 pm

ALL CAMPERS MUST ARRIVE NO LATER THAN S:00 AM.

DROPOFF AND PICKUP LOCATION:

DECATUR FAMILY YMCA - KIWANIS PAVILION
220 W. MCKINLEY AVENUE
DECATUR, IL 62526

CONTACT INFORMATION
CHILD CARE MAIN OFFICE - 217-872-9922

CHILD CARE PROGRAM DIRECTOR

Candace Leamon
217-872-9622 ext. 120
candace.leamon@decaturymca.org

SIGN UP FOR TEXT ALERTS

TEXT DFYMCA TO 54539



CAMP101

What to know before you go -

WHAT TO BRING EVERY DAY:

\ I / / :
Each day, your child should
wear comfortable clothing
and closed toe shoes.
/ \ Campers should bring a
/ | \ refillable water bottle and
sunscreen.

Closed-Toe Shoes Refillable Bottle Sunscreen Sw_il_rg;uei:: &

WHAT TO LEAVE AT HOME:

ST,
Campers should leave all
electronics, toys, or personal

((( ))) items including money at

home. Personal items sent to
camp will be held by staff

- and returned to parent at

: pickup.
Electronics Toys Money

The YMCA believes an active lifestyle is paramount to healthy child growth
and development. Our goal is to keep campers active and involved in positive,
fun activities.

Every camper will be expected to participate in daily camp activities
unless a parent signs and sends an activity waiver.

Nutrition also plays a vital role in healthy development. We provide a healthy
lunch and afternoon snack for all campers. If your child chooses to bring their
own lunch, we do not recommend soda or high sugar/caffeinated drinks.
Please instruct your child not to share or trade food with other campers.

The YMCA is not responsible for any personal items that become broken,
lost, or stolen. All uncollected items will be donated to charity at the end of
the week.

Campers do not need money unless specified for a special event.



DROPOFF /PICKUP

Policies & Procedures

DROPOFF:

Campers should be dropped off at the Kiwanis Pavilion on the north side of the
YMCA building. You may use the circle drive parking lot at St. Johns Lutheran
Church for convenience. Campers can arrive anytime after 6:30am.

 Only individuals listed on the Authorized Pickup List will be allowed to pick
up campers

« Must provide a valid form of ID

o If you need to add someone to the pickup list, contact the Child Care Office

IINCLEMENT WEATHER:

In case of rain or storms, campers should be dropped off and picked up at
Decatur Family YMCA's main entrance. Camp counselors will be setup in the lobby
for sign-in and sign-out and to verify authorized pickup persons.

LATE PICK UP POLICY

The following procedures will be followed if a child is not picked up by 5:30 pm
and a phone call has not been received from a parent, guardian, or authorized
pickup person:

5 MINUTES AFTER CLOSING: Parents are called. A $1 per minute late fee accrues.
10 MINUTES AFTER CLOSING: Emergency contacts are called.

15 MINUTES AFTER CLOSING: Any other Authorized Persons are contacted.

20 MINUTES AFTER CLOSING: Department of Children & Family Services (DCFS)

and local law enforcement are notified of an abandoned child.




HEALTHY & SAFETY

Policies & Procedures

If your child is injured, the staff will take necessary steps to obtain medical care.
These steps may include, but are not limited:
- Attempts to contact a parent or guardian
« Attempts to contact parent or guardian through any persons listed on the
Emergency Contacts & Authorized Pickup list
« If we cannot contact you or the emergency contacts, we will do any or all of
the following:
o Administer emergency first aid
o Call an ambulance or fire rescue. The fee of this service is the
responsibility of the parent or guardian.
o Have the child taken to an emergency hospital accompanied by a staff
member

If your child is exempt from medical care on the basis of religious beliefs,
the parent or guardian must submit a written plan stating the care
approved for your child.

To ensure the well-being of all children, please be considerate. If your child is too
sick to go outside and be active, your child is too sick to be at camp. Children
should be free of symptoms (fever, green mucus, vomiting, diarrhea) for 24 hours
prior to returning to camp.

MEDICATIONS

Medication that needs to be administered should:
« be brought directly to the camp director
« Must be in the original container. Additionally, written clearance must be
given on the "Authorization to Administer Medication” which can be obtained
from camp staff.
« Medication records will be kept and locked on program site with a medication
schedule



MANAGEMENT OF COMMUNICABLE DISEASE

We are required to inform parents, as well as the Department of Public Health,
when children have been exposed to communicable diseases.

Please inform the Camp Director if your child has a confirmed case of any
communicable disease.

Any of the following symptoms should be handled as a communicable disease:
 Diarrhea « Stiff neck
« Severe coughing Sore throat or difficulty swallowing

« Difficult or rapid breathing « Vomiting
« Fever of 100.4 degrees or higher . Lice

« Unidentified skin rashes « Scabies
« Dark urine « Parasites

Gray/white stool

Children will be readmitted only upon receipt of a physician's statement indicating
the child is no longer contagious. In the case of head lice, the child must be nit-
free to return.

OUTDOOR SKIN PROTECTION

Due to the varied level of protection need and possible allergic reactions, we do
not provide sunscreen or bug repellant for campers. Each camper needs to bring
their own outdoor skin protection. Campers should arrive to camp with a thick
base coat of sunscreen and bug repellent already applied, especially in hard to
reach areas. Our staff will ask campers to reapply at prescribed times throughout
the day. If your child requires more frequent application, please inform our staff.
A hat is recommended. A light jacket may be needed in inclement weather.

PERSONAL EMERGENCIES

If you have an emergency and need to reach the Camp Director or your child
during the day at camp, please call the Child Care Office at 217-872-9922 and
inform the staff member on the phone of the circumstances and they will contact
the needed staff/children.




CONFIDENTIALITY

It is the policy of the YMCA program to work in a confidential manner regarding
the admission, progress, health, and discharge of any child participating in our
programs. Authorization to release any such information must be specifically
stated in writing by the parent/guardian and will be kept on file at the program
site. Personal information regarding your child is only available to program staff.
Files at the YMCA are kept in locked file cabinets in offices that are locked when
staff are not immediately present.

CAMP ACTIVITIES

Additional Information

Campers will have the opportunity to swim in the facility's indoor pools each
week. Certified lifequards are always on duty and YMCA staff will be in the pool.
Lifequards require that children take a swim test before they are allowed into the
deep end of the pool. Float belts will be available for any child who feels
uncomfortable in the shallow ends of the pool. Campers will need to bring a
backpack, swimsuit, and towel on all swim days. A change of clothes is optional.
Make sure your child's name is written clearly on each item.

FIELD TRIPS

Field trips will be part of our weekly scheduled activities for Camp Sokkia. Trip
locations will vary by week but will include age-appropriate activities for all
campers. This may include local parks, museums, zoos, etc. Field trips locations,
additional items to bring to camp, and any additional charges will be clearly
communicated to parents in advance of each trip.

PARENT NOTIFICATIONS

Parents should be sure to register for text notifications in the registration packet
or by contacting the Child Care Office. Text notifications will be sent for any
change or update to our program that impacts campers.




OUR COMMITMENT

To a Safe, Healthy Camp

OUR PROMISE

1. A child will not be alone with a staff member. Child may be separated, but will
remain in full view of others.

2.Children will not be contacted by Y staff except for issues relating directly to
current Y activities (i.e. no letters, emails, texts, calls, visits, non-Y
excursions, etc.)

3.A child will not receive gifts from individual Y staff members.

4. Children will not be transported in a staff member's personal vehicle, but will
be transported in Y-identified vehicles (or appropriately identified vendor-
operated vehicles).

5.Y staff members should not babysit Y participants. If the babysitting
relationship pre-existed the Y relationship, YMCA Leadership may make an
exception but a specific acknowledgement and waiver must be signed by the
parents and the staff member.

6.Staff members and authorized volunteers will have Y-issued identification
which should be visible whenever they are working with children.

7.1f the person authorized for pick-up is not recognized by the staff they will
be asked to show an ID before the child will be released into their care.

8.Decatur Family YMCA is recognized as mandated reporters and the staff are
required to report cases of suspected abuse to the authorities.

LICENSING COMPLIANCE

Decatur Family YMCA, Camp Sokkia Program, is exempt from licensure according
to the Child Care Act; Title 89m Part 377, Section 377.3, "Day Programs.”
However, the Y program is required to provide written, notarized notification to
the Department of Children & Family Services regarding our operation. Our
programs and facilities are not licensed or requlated by DCFS. Our programs are
also required to comply with the standards of the lllinois Department of Public
Health (77 Ill. Adm. Code 750) and the fire safety standards of the Illinois State
Fire Marshall (41 1ll. Adm. Code 100). The YMCA engages and complies with the
background check and clearance procedure through lllinois Department of Human
Services CCAP currently available for license exempt CCAP providers.




lllinois prohibits the knowing possession or carrying of any firearm, stun gun, or
taser on or about the person in any public or private elementary or secondary
school, on the person or in the vehicle on the real property of any school, in any
conveyance owned, leased, or contracted by a school to transport students to or
from school or a school-related activity, or on the person or in a vehicle on any
public way within 1,000 feet of the real property comprising a school. The YMCA
complies with this law and follows this as policy within its YMCA facilities and
program spaces.

FINANCIAL ASSISTANCE

It is our goal to ensure that no one is denied services due to an inability to pay.
Therefore, we offer options for financial support to those who qualify. One
option for financial support is provided by the Child Care Resource Service. Upon
approval, your family will be assigned monthly co-pays by the CCRS to be paid to
the YMCA. For questions on how to apply, please visit the CCRS website at
http://ccrs.illinois.edu.

If your family does not qualify for CCRS, you can apply for financial support
through the Y Cares Scholarship Program. Financial support is determined on a

sliding fee scale. Applications for Y Cares Scholarships are available at Decatur
Family YMCA.

QUESTIONS & CONCERNS

Questions should be directed to the Child Care Program Director:

Candace Leamon
P: 217-872-9622 ext. 120
candace.leamon(@decaturymca.org




YMCA CONSENT FORM

Parent Copy

The undersigned, in my individual capacity as parent or guardian, confirm the following
statements and give consent for my child to participate in the following stated activities. |
understand that if at any time my child cannot participate in the listed activities, it is my
obligation to notify, in writing, the YMCA Staff in advance.

| have read the Decatur Family YMCA Camp Sokkia Parent Handbook.

| understand my child will be swimming while he/she is in the care of Decatur Family YMCA. |
authorize YMCA staff to take my child on walking trips, special excursions, and to nearby
public park facilities.

| authorize my child to ride as a passenger in vehicles used by Decatur Family YMCA.,
| have read and understand the YMCA discipline policy.

In my individual capacity as a parent or guardian of a child participating in the YMCA Camp
Sokkia program, | understand that participation in this program involves certain risks—
including but not limited to: personal injury and property damage arising from equipment &
activities or other actions from other participants. In consideration of these services provided
and understanding the stated risks, | personally and on behalf of my child release Decatur
Family YMCA and its staff, agents, volunteers, and all other persons having any affiliation with
the YMCA from all liability and claims arising from any occurrence or accident while my child
participates in Decatur Family YMCA Camp Sokkia program.

| understand that Decatur Family YMCA will have religious based activities and it is optional
for my child to participate.

| authorize Decatur Family YMCA staff to secure EMERGENCY CARE for my child when | cannot
be immediately reached at the time of the emergency. | will be responsible for all medical
charges incurred.

| authorize YMCA staff to perform basic first aid covered in the Red Cross First Aid class. This
includes but is not limited to: burns, bruises, cuts, nose bleeds, broken bones or fractures, and
CPR.

| understand that any belonging my child brings to the program is not the responsibility of the
staff and any lost, stolen, or damaged items are the responsibility of the child or parent to
replace.

Children and their families are responsible for any damage or cost associated with their child’s
behavior.

| understand if my child is throwing up, has a temperature over 100.4 degrees, diarrhea, pink
eye, strep throat, has live ring worm, displays any signs/symptoms of COVID-19 or any
contagious illness will be asked to leave the program until they are without the above
symptoms for 24 hours.



YI\;ICA FENANCIAL AGREEMENT
arent Copy

It is important for Decatur Family YMCA to maintain a balanced financial position to ensure its
ability to provide your child with quality care and engaging youth activities. To achieve the stated
outcome, Decatur Family YMCA must have your commitment to adhere to the following agreement:

« lunderstand a non-refundable $ 40.00 registration fee must be paid in order to secure a place for my
child. I understand the stated registration fee is NOT deducted from my child’s tuition.

« | understand tuition is paid on a weekly basis and all payments are to be received by the Y prior to the
date of attendance. No credits or refunds are issued on payments if my child has an unscheduled
absence.

« | understand Decatur Family YMCA requires an Authorized Payment Agreement to be completed at
registratic]m. This form of payment may be used for fees related to care and any ancillary charges (i.e.
field trips).

« | understand tuition is due for all days my child is registered for regardless of attendance. Refunds
cannot be given for missed time due to illnesses, personal days off, holidays, or vacations.

« | understand that if | unenroll my child from Decatur Family YMCA childcare programs, | will be
responsible for a $30.00 reinstatement fee.

« |l understand that if my payment is more than 2 weeks late, my child may be withdrawn from the
program until my payments are caught up. There will be no credit for days missed due to non-payment
for children who returns.

« | have read and understand the complete withdrawal & reinstatement requirements included in the
parent handbook.

« |l understand one-week’s written notice is required by the childcare office to withdraw my child(ren) or
tuition will be due for that week.

« lunderstand that a $25.00 fee will be charged for payments returned for any reason, but the YMCA
may waive it for the first occurrence.

. | understand that there will be a $1.00 service charge for every minute my child is picked up past
closing (5:30 pm) to be assessed at 5:35 pm.

« lunderstand that if | am applying for government subsidy assistance, the Y will charge a flat rate of
$75.00 per week for approximately 10 business days. When approval has been received, | must pay
the monthly co-payment established by the subsidy unit of my choice, plus the difference between the
amount that the YMCA is reimbursed for and the full tuition amount. The account will be credited for
any tuition fees you have paid prior to approval, which the YMCA is reimbursed for. | also understand
that if | choose to use a subsidy program that reimburses me instead of the Y directly, | must pay the
Y the full tuition amount. In the event of cancellation or changes in my subsidy payments, | am solely
and immediately responsible for the full tuition and/or pay payments due to cancellation or changes.

« If my account is past due, it may be turned over to a collection agency. If my account is not paid in full
and turned over to a collection agency and/or an attorney, | agree to be responsible for all reasonable
fees necessary for the collection of my delinquent account including but not limited to: collection
agency fees of 50% of the balance due and costs & reasonable attorney fees of 33% of the balance.



YMCA DISCIPLINE POLICY
Parent Copy

To provide all children in our program the safe, positive, and enjoyable learning environment they
deserve, we will be using a discipline plan that utilizes the following steps:

STEP 1: The teacher will give specific instructions for the child

STEP 2: The child will be given a reminder with a redirection consequence if instructions are not followed.
The consequence will not be a time-out, but a move from the current situation to another area.

STEP 3: The teacher will follow through by redirecting the child to an alternative activity. If the child
continues with inappropriate behavior, he/she will be placed in time-out.

STEP 4: The length of the time out is determined by the child’s age: one minute for every year of age.

STEP 5: If the behavior continues over an extended period of time, the director will ask the parents to
attend Parent/Teacher/Director conference.

At any time, Decatur Family YMCA may waive the disciplinary procedure and reserves the right to
discharge any student without notice for misconduct.

Praise and recognition of good behavior is utilized throughout your child’s day.

Conflict Resolution: When children are having difficulties with each other, the staff will give the
children involved reasonable opportunities to resolve their differences. The staff will mediate with
the children and supply them with problem solving techniques that will help them deal with
difficult situations.

Bus Referrals: Safe and appropriate behavior must be followed at all times while riding on all
YMCA and district school buses. Bus drivers need to have their full attention on the road. If a
child is misbehaving while on the bus, they will receive a warning. If the behavior continues, they
will receive a bus referral notice and parents will be notified. Children who receive a third bus
referral in a 60 day period will be suspended from riding the bus for three (3) attendance days
and a parent/teacher conference will be scheduled. For our After School Program, parents may
provide alternate transportation to and from our program. Refunds will not be given for days
missed due to suspensions.

Bathroom Accidents & Withholding_of Food: Children will not be disciplined for bathroom
accidents while in our care and the use of the bathroom will not be used as a form of punishment.
The withholding of food or treats will not be used as a form of discipline. However, if a child is
using inappropriate behavior, they will be moved to a table away from the group.

Severe Clause: Our goal is to reach all children so everyone can participate in a happy, healthy
environment. However, should a child be out of control or, in the judgment of the staff,
jeopardizing the safety of the other children or him/her, he/she will be taken out of the group
immediately, and a phone call will be made to the parent or guardian to have the child picked up
as soon as possible. After a conference with the staff, the child may return to the program. If
negative behavior continues, a parent/teacher conference will be set to elicit your help. If it is
deemed that your child is unable to behave appropriately in our program or that parents are
unwilling to be involved in the correction of the inappropriate behavior, you will be asked to
withdraw your child from the program. If asked to withdraw your child, we will do our best to
assist you in finding alternate care arrangements.




DECATUR FAMILY YMCA
220 W. McKinley Ave
Decatur, IL 62526
217-872-9922
decaturymca.org




